okfM;k fgeky; Hkw foKku laLFkku

33] tujYk egknso flag jksM+] nsgjknwu& 248 001

WADIA INSTITUTE OF HIMALAYAN GEOLOGY

33, General Mahadev Singh Road, DEHRA DUN - 248 001

NqfV~V ds fy, vkosnu  i= ( vk 0 vodk’k@oSdfYid vodk’k @ifjofrZr vodk’k dks NksM+dj )
APPLICATION FOR LEAVE (other than Casual/Restricted/Compensatory Leave)

1. vkosnd dk uke



%

Name of Applicant 


 

2. fdl in ij dk;Z dj jgk gS


%

Post Held 



 

3. foHkkx] dk;Zky; rFkk vuqHkkx

          Department, Office and Section 

 
4.
osru (ewy osru



%
Pay




 

5.
orZeku in ij fy, tk jgs edku HkRrk 

%
rFkk vU; izfriwjd HkRras A

House Rent and other Compensatory 
 


Allowances drawn in the present post 
 

6.       vkosfnr NqVVh dh vo/kh rFkk izd`fr rFkk 

%

fnukad ftlls NqqVVh pkfg,A

Nature and period of Leave applied for

& date from which required. 

7.      jfookj rFkk NqVVh;ka ;fn dksbZ tks iwoZ;kstu

%

vuq;kstu djus dk izLrko gksA 

Sunday & holiday, if any, proposed to:

be prefixed/suffixed to leave. 

8.
NqVVh ds vk;kstu dk vk/kkj 


%
Grounds on which leave is applied for : 

9.      
fiNyh NqVVh ls okilh dh frfFk rFkk ml 

%

NqVVh dh vo/kh rFkk izd`fr

Date of return from last leave, and the :

nature and period of that leave.

10.
NqVVh ds nkSjku dk iRrk 


%
Address during leave period

: 

vkosnd ds gLrk{kj

frfFk lfgr

SIGNATURE OF APPLICANT 

(WITH DATE)

11.
fu;a=.k vf/kdkjh dh fVIi.kh rFkk
%

flQkfj'k

Remarks and/or recommendations of the 
: 


controlling Officer 

gLrk{kj frfFk lfgr  (inuke )                                                                   

SIGNATURE (WITH DATE )

DESIGNATION 

NqVVh dh xzkg;rk ls lEcfU/kr izek.k i=

CERTIFICATE REGARDING ADMISSIBILITY OF LEAVE

12. izekf.kr fd;k tkrk gS fd          ls           rd dk            vodk'k dsUnzh; flfoy lsokvks ds vodk'k fu;eksa] 1992 ds vUrZxr xkzgrk gSaA 

 Certified that …………………………………….. for …………………………………..

From ……………………………. To ………………………………… is admissible under Rule…………….. of the Central Civil Services (Leave) Rules, 1972. 

gLrk{kj frfFk lfgr

inuke

SIGNATURE (WITH DATE)

DESIGNATION 

13. izkf/kdkjh ds vkns’k tks NqV`Vh iznku djvs ds fy, l{ke gSA

Orders of the authority competent to grant leave. 

gLrk{kj frfFk lfgrinuke

SIGNATURE (WITH DATE)

DESIGNATION 

vuq;kstu djus dk izLrko

 NqfV~V rFkk NqfV~V c<+kus ds fy, vkosnu  i=

1-
vkosnd dk uke


%
2-
ftl in ij dk;Z dj jgk gS

%
3-
foHkkx] dk;Zky; rFkk vuqHkkx

%
4-
osru



%

5-
orZeku in ij fy, tk jgs edku HkRrk 
%

rFkk vU; izfriwjd HkRras A

6-
vkosfnr NqVVh dh vo/kh rFkk izd`fr rFkk gksA 

fnukad ftlls NqqVVh pkfg,A

7- 
jfookj rFkk NqVVh;ka ;fn dksbZ tks iwoZ;kstu
%
8-
NqVVh ds vk;kstu dk vk/kkj 

%

9-      
fiNyh NqVVh ls okilh dh frfFk rFkk ml 
%

NqVVh dh vo/kh rFkk izd`fr

10-
NqVVh ds nkSjku dk irk 

%

vkosnd ds gLrk{kj

                                                   frfFk lfgr

11-
fu;a=.k vf/kdkjh dh fVIi.kh rFkk

%

flQkfj'k

gLrk{kj frfFk lfgr

inuke

NqVVh dh xzkg;rk ls lEcfU/kr izek.k i=

12-
       izekf.kr fd;k tkrk gS fd          ls           rd dk            vodk'k dsUnzh; flfoy lsokvks ds vodk'k fu;eksa] 1992 ds vUrZxr xkzgrk gSaA 

gLrk{kj frfFk lfgr

inuke

13-
izkf/kdkjh ds vkns’k tks NqV`Vh iznku djvs ds fy, l{ke gSA

gLrk{kj frfFk lfgrinuke

To, 

The Director


Wadia Institute of Himalayan Geology


Dehra Dun. 

Subject:  Joining Report 

Sir, 

I have reported  for duty on ………………..forenoon/afternoon) after availing                                                                                                                                     ……….days EL. leave  from   …………..to ……………. with permission to prefix ……………….. and suffix ………………………….. .


Thanking you, 










   Yours faithfully 










Name & Designation 

To, 


The Director


Wadia Institute of Himalayan Geology


Dehra Dun. 

Subject:  Joining Report 

Sir, 

I report for duty today ……………………….. (Forenoon/afternoon) after availing …..…….. Days EL/ M. leave from …………….. To ………….,. With permission to prefix ……………………… and suffix ………………………….. The fitness certificate is enclosed herewith.


Thanking you, 










  Yours faithfully 










Name & Designation 

